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Informing Students of Course Requirements 
 

Each faculty member will prepare a written course syllabus for each course that he or she is teaching. The syllabus 
should demonstrate linkage to the Departmental mission and learning outcomes. The syllabus must be given to students 
at or near the beginning of the course and must inform the students of the goals and requirements of the course, the 
nature of the course content, and the method(s) of evaluation to be employed including information about how the final 
grade in the course will be computed. All faculty members must deposit electronic copies of all their course syllabi in 
their respective department offices, the Office of Academic Affairs, and the Office of Institutional Effectiveness. This 
distribution should take place on or before the first day of class for each academic term in which they are teaching. 

 


